ATMHAHUCTPALIUSA
MMOMOBCKOTI'O CEJILCKOI'O IMTOCEJIEHUS

KYMBLIKEHCKOI'O MYHUIIMITAJILHOI'O PAOHA
BOJITOT'PAJICKOM OBJIACTH

IMNOCTAHOBJIEHHUE
or 03 cenrsops 2026 T. Ne 64

OG yTBepsKIeHH: aJMHHHCTPATHBHOIO PErjiaMenTa npeJoCcTaBIeHHs
MYHHIOMDAILHOH yeryrn «[[puHsiTHe JOKYMEHTOB, 2 TAKIKE BbIAa1a peLIeHHH 0
nepeBojie MM 00 0TKa3e B NepeBo/ie KUJI0T0 NOMEIEHH B HEKNI0€ H.IH
HEKHJI0T0 MOMEIIeHHs B JKUJI0e TIOMeLIeHHe»

B cootBerctBuH ¢ JKHIMIOHBIM KOJIEKCOM Poccuiickoit @epepaliu,
denepabHEIMH 3aKOHAMH  OT 06.10.2003 No 131-®3 «O6 obmux MpHHIMIIAX
OpraHM3alMy MECTHOTO CaMOYIIPaBJICHIS B Poccuiickoit Penepanuny», ot 27.07.2010
Ne 210-®3 «O6 opragu3aiue  IPeJOCTAaBICHHA  TOCYAapCTBEHHBIX M
MyHHIUITATBHBIX  YCIyr», PYKOBOACTBYSCE VcraBoM IIomoBCKOTO — CEJIBCKOTO
nocesernst KyMBUDKEHCKOr0 MyHHIMTANBLHOTO pakoHa Bonrorpajickoit obnacTH,
anMuHHCTpaIws  [IOImOBCKOTO CETBCKOI0 nocenenus — KyMBIIDKEHCKOTO
MYHUIIEIAJIBHOTO paliona Boirorpaickon 00/1acTH TOCTAHOBJIACT:

1. VTBepaUTH NpUIaraeMbIi aIMHHHACTPATHBHBIN pEriIaMeHT IPEeI0CTaBICHIA
MYHHUIMOANBHOH ycuyru «lIpuHsTHe IOKYMEHTOB, a Taioxe BBIZIaUa pEIIeHUM O
TIepeBo/ie Wi 00 0TKa3e B [EPEBOJIE KMUIIOr0 TIOMEINEHI B HEYKHIIOE WIIH HEKUIIOTO
TIOMEINEHHS B XKUJI0€ ITIOMEIICHUEY.

2. TIpusHaTh yTPATHBIIMM CHJy [IOCTAHOBJICHHE aIMUHUCTpalil ITomosckoro
cenpckoro moceneHns KyMBUDKEHCKOTO MYyHHIIUIIATIBHOTO paiiona Bosrorpainckoi
o6macta oT 20.06.2022 Ne 47/4 «O6 yTBepXKIEHAN aIMHHACTPATUBHOTO PETJIaMEHTa
M0 IIPENOCTABJICHUIO MyHuIEnanbHoR yoryrd «lIpuHATHE TOKYMEHTOB, a TaKKe
BhjaYa PEIIeHMi O IepeBole WK 00 OTKa3e B MEPEBONE KIIOTO IIOMEIIEHHs B
HeKMJI0e HWJTHA HEXKMITOTO MOMELIEHHA B XKUJIOE MOMEIICHHEY.

3. PasMecTHTh HACTOSIIEE OCTAHOBIEHHE B (enepalbHOU roCyIapCTBEHHOM
UH()OPMaIHOHHOM CUCTEME «BIWHBIHA TOpTal TOCyJapCTBEHHBIX U MyHHIUIIAIbHBIX
yemyr (Qymkiumin)» (https://www. gosuslugi.ru/).

4. Hacroslllee OCTaHOBJIEHHE BCTYNaeT B CHIIy CO IHA €TI0 odunHaIEHOTO
Omy6nuKoBaHUs IyTE€M Pa3MEIICHHs B CCTEBOM H3[aHHH «O¢uImanbHBIA  CanT
[MomoBcKoro ceibckoro moceneHuss KyMBUDKEHCKOTO MYHUIHIAIBHOTO paiioHa
Bosrorpajickoi 061acTu (https://popov-adm.ru/).

5. KoHTpons 3a WCIOJHEHWEM HACTOSIIEr0 MOCTAHOBJICHUA OCTaBIAIO 32
co0oH.

T'nmaBa I1o1mmoBCKOIo

CEIILCKOTO TOCEICHMA M.H.bynaHoBa




VTBEPXJEH

IIOCTAHOBIEHHEM a,T_IMHI-II’ICTpaI_IIfIH
TTormoBCKOro CEJIBCKOTO TIOCEIIEHHUA
KYMBIJDKEHCKOI‘O MYHI'II_II’II'IBJIBHOT'O

paiioHa Bonrorpazackoi 001acTi
ot 03.09.2026 1. Ne 64

AIMHHHCTPATUBHBLIA perjiaMeHT
npenocTaBjieHUs! MyHHIHENAIbHOH yeuyrn «[IpaHsiTHE JOKYMEHTOR, 2 TaKKe
BbIIa4a pellleHHi 0 mepesoje HIH 06 oTKAa3e B epeBo/ie KUJIOro NOMEIIEeHHS B
HesKHJ10€ HJIH HEKAJIOro MoMeleH s B )KHJ10€ OMEIICHHE

1. O01mue MoJ0KeHHA

1.1. IlpenMeT peryJupoBaHUL

Hacrosuif  aIMHHHCTPATHBHEIE  peraMeHT — yCTaHABIMBACT TIOPSLIOK
[Ipe/JOCTABJIEHHs MyHHIMIATEHON yCIyTrH «[TpunsTHE JOKyMEHTOB, a TAKXKE BhIAATA
peleHuii 0 MepeBoJie Wi 06 OTKa3€e B EPEBOJIE KIIOTO MOMEIIECHH)S B HEXKHIIOE T
HEKUJIOr0 TIOMEIIeHU B JKUJI0€ NOMELICHHE» (namee — MyHHIMIIANBHAA YCIyTa,
a[MAHACTPATUBHBI pErJaMeHT) H CTaHAapT IIPEAOCTaBIEHMS My HHUIIHITATEHOH
yCITyTH, B TOM YHCIIe ONPENCICT CPOKH 1 [TOCIIeT0BATEIBHOCTE a[MUHUCTPATHBHbIX
Ipoleayp Tp¥ [peoCTaBIeHAH MyHHIUIIAIBHON  YCIYTH aIMHHHUCTpAIER
TTomoBCKOro cenbcKoro mocenenus KyMBIDKEHCKOIO MyHHI[MIATBHOrO paioHa
Bosrorpazickoi o0acTH.

1.2. 3asgBuTeXsIMH Ha TOTYyYCHHE MYHALATAIPHOR  yYCIIyTH  SBISIOTCH
co6CTBEHHUKH TIOMEIIEHU M HITH yIIOTHOMOYEHHBIC MMH JIMIA.

1.3. Tlopsmox  MHGOPMHUPOBAHMA jagBHTENle O  IPEIOCTaBICHUHA
MyHHAIUIATEHOA yCITyTH

1.3.1. CBemeHust 0 MecTe HaXOXICHHHA, KOHTAKTHBIX teneoHax ¥ Tpapuke
pabotsl  agMuHECTpauy 1I0moBCKOTO cenmbckoro moceneHus KyMBIDKEHCKOTO
MyHHIAIIATFHOr0 paioHa Bonrorpajckoil 001acTy, opraHuzalyi, yJacTBYIOUIHX B
Ipel0CTaBICHIN MyHHULUIATbHOM  YCIIyTH, rOCyJapCTBEHHOIO  Ka3eHHOIo
yapeKIeHHA Bosnrorpaackoit  obnacTu «MHOTO(QYHKIHOHAIBHEIH ~ LEHIP
TIpeIOCTaBICHIS TOCY JapCTBEHHBIX 1 MYHHIMTAIBHEIX yCIyD (Aanee — MOII):

Anvunuctpanus —IlomoBckoro  CEJIBCKOTO noceneHns  KyMBIDKEHCKOTO
MYHHIWIIATBHOIO paioHa Bourorpajickoit o0nacTH:

anpec: 403434, Bonrorpanckas 06macTh, KyMBUDKEHCKHH paiioH, XyTop [Tonos,
yiuia LlenTpaibHad, 26 A;

TenedoH [Jis CIpaBoK: +7 (84462) 6-97-39;

afpec DIIEKTPOHHOH IOYTHL: popowkumladmln@yandex.ru;

rpaduk paboThI:

IIOHEAETbHUK — IIITHUILIA C 8.00 gacos 1o 17.00 4acos;

nepepsis Ha 0bex ¢ 12.00 gacos 10 13.00 gacos,

cy660Ta — BOCKPECEHBE BHIXO/{HBIC JIHU.

Otmen Do paboTe ¢ 3asgBUTEIIMHE KyMBUDKEHCKOTO paioHa Bonrorpaackou
o6nactu TKY BO «M®L»:
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agpec: 403402, Bourorpajckas o6nacTs, KyMBUDKEHCKHI patioH,
cranuna KympunkeHckast, ynuia biinosa, 1;

TenedoH i crpaBok: +7(84462) 6-27-22;

azpec 51neKTpoHHo# moutsl: mfcl81@volganet.ru;

rpaduk paboTsI:

nouenenbHUK — ¢ 09.00 yacoB go 20.00 wacos;

BropHEK — matHHULA ¢ 09.00 gacos 10 18.00 yacos;

cy660Ta — ¢ 09.00 gacos 10 15.30 gacos.

MHpOpMAIIIO 0 MECTOHAXOXXICHUH U rpadukax paborer MPIL TarKe MOXKHO
MONYYHTh C KCIONE30BaHWEM TOCYJapCTBEHHOH WH(MOPMAIHOHHOH CHCTEMBI
«EnuHelit TIOpTan CceTH LeHTpoB H oducoB «Mou JIOKyMEHTHD (M®LI)
Bonrorpaackoit o6nactu» (http://mfc.volganet.ru).

1.3.2. VudopMammo © MOpsAAKe NPEIOCTaBICHWs MYyHHLHUIAIBHOH YCIyTH
3asBUTENh MOXKET TOIY4YHTh:

HETOCPENCTBEHHO B aaMHHMCTpanuu [IomoBCKOro CEIbCKOro  IOCENCHHU
KyMbLTXE€HCKOTrO MYHHIUIAIBHOI'O paiioHa Bonrorpanckoi obactu
(uHpOpPMAIMOHHBIE CTEH/BI, YCTHOE WH(QOPMHPOBAHUE IO TenedoHy, a TaKKe Ha
IMGHOM IpHeMe MyHWIWMIATBHBIMA CIyXKallliMi apmunucTpanuu Iomosckoro
CebCKOro Tocenenrs KyMBUDKEHCKOTo MyHHLMIANEHOTO paioHa Boirorpaickoi
00J1acTH);

[10 TI0YTE, B TOM YHCIIe SIeKTpoHHOH (popowkumladmIn@yandex.ru), B ciydae
MHACHEMEHHOTO 00palleHus 3asBATEI;

B ceru MHrepHeT Ha OQUIMANLHOM CaWTe aJMMHHCTPAI[HH [Tonnosckoro
CeNbCKOro moceleHus KyMBUDKEHCKOTO MyHHUMIANBHOro pationa Bonrorpanckoi
obmactu (https:/popov-adm.ru/), Ha ExwmHOoM moprame TroCyAapCTBCHHBIX H
MYHUIMIATBHEX yeayr (QyHKUmH) sBisomemcs benepalbHON roCyIapCTBEHHOM
uHGMOPMAIMOHHON CHCTeMOH, obecrieqnBaroel NPEI0CTaBICHIE rOCY 1apCTBEHHBIX
M MyHMIMTIAIBHBIX YCIYr B OJJIEKTPOHHOM dbopme (mamee — EpwHbii mopTall
roCyapCTBeHHBIX ¥ MyHHLHIIATBHBIX yCIyT) (WWW. gosuslugi.ru).

2. CTaHAapT npenocTaBIeHHs] MyHHIHUIAILHOH yCayrH

2.1. HauMeHoBaHWe MyHHIHMIAIBHOW yciyrw — «lIlpuHATHE NOKYMEHTOB, a
TaKyKe BbIaua pPellleHHH 0 IepeBojie WK 00 0TKase B IIEPEBOJE JKUIIOTO IOMEIICHUA
B HEKMIIOE WIX HEXHMIIOTO TIOMEIIEHHUS B KUAJIOC IIOMEIEHUE.

2.2. MyHUIMIIATEHAS YCIyTa MpeloCTaBIIeTCH agmuaKcTpareil IlomoBckoro
cenbcKoro moceneHuss KyMBLUIKEHCKOTO MYHHITMIIAIBHOTO paioHa Bonarorpaackou
o61acTH (fanee — yIoJTHOMOYEHHBIH OpraH).

2.3. Pe3ynmpTaToM MpefoCTaBIeH)s My HULMIAIBEHOR YCIIyTH SBIACTCS:

- pellieHre O EPEBO/IE KIIOr0 TIOMEICHHS B HEXXHUIIOE IOMCIICHUE H HEXUIIOTO
[TOMEINEHHS B )KIJIOe TIoMeleHue B (hopMe YBEIOMIICHHU;

- pernenre 06 OTKase B IIEPEBOJIE JKUIOTO MOMEIIEHNS B HEKMIIOE TTOMEIICHIC H
HEXMJIOro IIOMEIe NS B KUII0e TToMeleHre B GopMe yBeIOMIICHHUA.

2.4. CpoK Ipe0CTaBICHHS MyHUIIUTIAIBHOH YCIyTH.

Pemenne o mepeBofe WiH 00 OTKase B IEPeBOJE MOMEIICHHUA MPUHAMACTCA
YIIOTHOMOYEHHbIM OPraHOM He IIO3JHee 4YeM Hepe3 COpOoK IATh JHeW co JHA
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TIpeiCTaBICHUA JTOKYMEHTOB, 0053aHHOCTb o Ipe/ICTaBJICHHIO
KOTOPBIX BO3JI0KEHA HA 3aABUTEIS.

B ciryuae nmpejicTaBieHus 3asBHTENeM J0KyMeHToB Yepe3 M®OLI cpok IpHHATHS
pellleHusl O TIepeBoje MIH 00 0TKase B MEPEBOAC MOMEIIEHHA HCUHMCIIIETCS CO JIHA
nepenayr ML 1aHHBEIX JOKYMEHTOB B YIIOJTHOMOYEHHBIH OpTaH.

2.5. HcuepnblBalOllMi  II€peHeHb  JOKYMEHTOB, HEOOXOMUMBIX [
TIpEeI0CTABIICHAS MyHHIUIIAIBHOA yCIyTH

2.5.1. VicuepnbiBaroruii iepedeHb TOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C 3aKOHONATEJGHHBIMM Y HHBIMM HOPMATHBHBEIMH IIPaBOBBIMU aKTaMH  IJIs
NpefoCTaBlIeH)s ~ MYHHIMNATIBHOM  YCIyTH, TOMJNEXKAllMX  IPE/CTABICHHIO
3a9BUTEIISIMH:

- 3asIBIIEHYE O TIEPeBOJIe IOMEIEHHS (aee — 3aABIeHHUE);

- MOArOTOBJIEHHBIH ¥ OMOPMIIECHHBIA B YCTAHOBICHHOM IIOPANKE TIPOCKT
mepeycTpoiicTBa U (WIIH) MEpeIUIaHUPOBKH IEPEBOAMMOIO MOMCINCHHA (B cimyudae,
ecii TepeycTpoifcTBo W (WIM) IepelTaHupoBKa Tpedyiorcs IUid obecnieueHus
CTIONBb30BAHMAS TAKOr0 TIOMEIIEH s B KaUeCTBE KUJIOTO WIH HeXHIOT0 TIOMEIIEHH);

- TPaBOYCTAHABIHMBAIONIHE JOKYMEHTH Ha IIEPEBOAMMOC  [OMEINCHUE
(HOIJIMHHUKA WM 3aCBHICTENbCTBOBAHHBIC B HOTAPHAIBHOM IOPSAKE KOITHH), B
cilydae eciy IPaBoO Ha IIepeBOJMMOE IIOMEIIESHNE He 3apeTHCTPUPOBAHO B Enuaom
roCyIapCTBEHHOM PEECTPe HEIBIDKUMOCTH,

- mpoTokon ~ obmero  cobpaHus — COOCTBEHHHKOB MOMEIIeHH# B
MHOTOKBAPTHPHOM JIOME, COIEp)KAIlui pelleHHe 00 HX COINacuu Ha TepeBol
JKIJIOTO TIOMEIINEHHS B HEXHUIIOE IIOMEIICHHE;

- corjache KaXKIOro COOCTBEHHHKA BCeX IIOMEIIEHWH, IPUMBIKAIOMMX K
IIepeBO[UMOMY IIOMEIIEHHI0, Ha IIepeBOj JKHJIOTO IOMCMICHHA B HEXWIOC
ITOMEIIeHHE.

®opMupoBaHHEe  3asfBICHHSA B  OIEKTPOHHOM dopMe  OCYILIECTBIIICTCS
[IOCPEJICTBOM 3aIlONHEHUs DIEKTPOHHOH (OPMEI 3asBICHUS Ha ExunoMm mopraie
rOCY/JapCTBEHHBIX M  MYyHHI[MIATBHBIX  yCIYT  HIH o(HUIIMATEHOM  CalTe
YIIOJTHOMOYEHHOTO OpraHa 6e3 HeOOXOAUMOCTH TTOTIOJIHUTEIEHOM IToauy 3asBIICHU]
B KaKoM-1ub0 uHOH popMe.

2.5.2. Tlepedenr HOKYMEHTOB (CBENEHHMi), KOTOpbIE 3asBUTENL BIIPABE
TIpEICTABATD 110 COOCTBEHHOM NHUIMATHBE:

- IPaBOYCTAHABIMBAIOLIME JOKyMEHTH Ha IIEPEBOANMOC IOMEINEHHE, CCIH
TIpaBo Ha IEePEeBOMMOe NIOMEIIEHHE 3apErHCTPUPOBAHO B EnuHoM rocy1apCTBEHHOM
peecTpe HEJBIKHMOCTH;

- [UIaH NIEPEBOIMMOr0 NOMEINEHHUs. C ero TEXHAIECKIM ONUCAHNEM (B cmyuae,
eclI IEePEBOAUMOE IIOMEIIEHHE SBIIACTCSA KUIBIM, TEXHHUYECKHI NacIopT TaKoro
IIOMEITEHH);

- TIOATAXKHBIH IUIAH 10Ma, B KOTOPOM HaXOJWTCs MEPEBOAMMOE TIOMEIICHHC.

B ciyyae HeNpeJACTaBICHUsS 3adBUTEIEM 11O cOOCTBEHHON HHHMIIHATHBE
BBHIIIEIIEPEUNCICHHEIX JTOKYMEHTOB OHH TIOIJIEKAT MPEACTaBICHHIO B paMKax
MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMO/ICHCTBHS.

2.5.3. 3asBIeHHWE U JOKYMEHTEI, YKa3aHHBIE B ITyHKTaX 2.5.1, 2.5.2 macrosmero
aIMUHICTPATHBHOTO PErNIaMEHTa, MOTYT OBITh HPECTABICHBI 3aiBUTEIAMU IO X
BEIOOpY B YTOJIHOMOUYEHHBIM OpraH MK M®I] nuuHo, MO0 HAIpPABICHBI
[IOCPEICTBOM TIOYTOBOi CBA3W Ha OyMaXHOM HOCHTEINe, nubo TpeAcTaBlIeHbl B
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YIONHOMOYEHHEI# ~ Opran B (opMe 3JIEKTPOHHOIO TOKyMEHTa v
JCIIONIb30BaHneM EIHHOTO NopTajia rocyAapCTBEHHBIX U MyHHITUNAIBHBIX yCIIYT.

Komwe  OOKYMEHTOB [OKHBI ~ OBITH  3aBEPeHBl B YCTAHOBICHHOM
3aKOHOJIATENECTBOM MOPSIKE.

3agBnenne B GopMe DIEKTPOHHOTO AOKYMEHTa MOAIUCBIBACTCA IO BEIOODY
3asiBUTEIIA:

- IPOCTO¥ NEKTPOHHOH MOAMHUCEHIO 3asBUTEIA (IIpefCTaBUTEIIs 3aSBUTEI);

- ycuneHHOH (KBaluUIMPOBaHHOHL, HeKBaTH(HIMPOBAHHOM) 3/IEKTPOHHOH
[TOITHCHIO 3asBUTENS (TIPEICTABUTENS 3asBATEI).

Ceprudukar Kmoda  TPOBEPKH yCUJIEHHOI HeKBaIU()UIIMPOBAHHON
5IIEKTPOHHOM IIOJIIACH JIOJDKEH OBITH CO3/IaH W UCTIONB30BATHCS B uH(pPacTPyKType,
obecreunBaroIei AH(OPMAITHOHHO-TEXHOJIOTHIECKOe B3aHMO/IeHICTBHE
HH(OPMAIMOHHBIX CHCTEM, UCIIONB3YEMBIX UL MPENOCTABICHIA rocyIapCTBeHHbIX
¥ MyHHIAITATBHBIX YCIYT B 3JEKTPOHHOMU dbopme, KOTOpast CO3NAETCA U TIPOBEPSIETCA
C WCIIOIB30BAHMEM CPECTB DJIEKTPOHHON TONMHUCU M CPEICTB yAOCTOBEPAIOMIETO
[IEHTpa, MUMEIOIHX IIOATBEPXKISHHE COOTBETCTBHA TpeGOBaHHUAM, YCTAHOBJICHHBIM
(denepalbHEIM  OPraHOM HCIIONHUTEILHONW BIacTH B obmacTu obecrnedeHUs
6e30I1aCHOCTH, a TaKKe IPH HAIMYWHU Yy BIIAACTbIA ceprudrKaTa Kito4a IPOBEPKH
KJTFOYa IIPOCTOH SJIEKTPOHHON NOIIUCH, BBIIAHHOTO eMy IIPH JIHTHOM npreMe.

B cnydae OOpalleHHA 3asBUTENA C WCIOJIB30BAHNEM “HGOpPMaIMOHHO-
TeNeKOMMYHHKAIIMOHHOR ceTd «VHTepHeT» K 3aiBICHHIO B dbopmMe 3I1EKTPOHHOTO
JOKYMEHTA TIPUJIaraeTcs Komus AOKyMEHTa, YA0CTOBEPIOMIEro JUYHOCTH 3asBUTENISA
(YZOCTOBEPAIOMEr0  TUYHOCTh ~ TPEACTABATENA  3AiBUTCIA, eciu  3asBJIEHHUC
TIpE/ICTaBILETC MPE/ICTaBUTENIEM 3asBUTENS) B BHUJE JIEKTPOHHOTO 00pasa TaKkoro
JTOKyMEHTA.

IIpencraBieHre JAHHOTO JOKyMEHTa HE TpebyeTcsi B Clydae NPEICTaBICHIA
sasBieHHs B (OpMe BIEKTPOHHOTO MOKYMEHTa IOCPENCTBOM OTHPaBKH gepes
TMYHEIH KabuHeT BAMHOTO IopTana rocyJapcTBEHHBIX ¥ My HULHITANbHBIX YCIIYT.

B cmy4ae IpEACTAaBIECHUS 3asBICHUST B dbopMe BIEKTPOHHOTO IOKyMEHTa
IpeiCTaBuTeNeM ~3asfBUTENsd, JCHCTBYIOIMM  Ha OCHOBAaHHMK JIOBEPEHHOCTH,
K 3afBJCHHIO TAaKKe IPHIATaeTcs JOBEPEHHOCTh B BHJE SIIEKTPOHHOTO oOpasa
TaKOIro JOKyMEHTa.

2.6. OcHoBanmsi i1 OTKaza B TpreMe JOKyMEHTOB, HEOOXOMUMBIX IS
[Ipe[OCTABJICHAs MYHUIAIIAIBHOM YCIyTH.

3asBUTEITI0 HalpaBIaeTcs yBeqoMIeHre 00 0TKase B MPHEME K paccMOTPEHHIO
3asBIeHMs B CIydae, ecii IpH OoOpalleHHH 3a MPEfoCTaBICHIEM MyHHITUTIAJBHOM
YCIyTH B 3IEKTPOHHOH ¢GopMe B pesynbTaTe MpOBEPKH KBATH(HAITEPOBAHHON
IOAIKCH BBIIBIEHO HECOOIIOAEHUE YCTAHOBICHHBIX cratbeii 11 DeneparbHOrO
sakoma oT 06.04.2011 Ne 63-03 «O6 3IEeKTPOHHOM TOIIHCH (manee -—
DepepanbHbli 3aKoH Ne 63-03) yCIOBHH IIPH3HAHKS ee JeHCTBATEIPHOCTH.

2.7. WcuepmpiBalolmud [EpeyYCHb OCHOBaHWH [ TPHOCTAHOBJICHHUA
[[peOCTABIEHAA MyHWIMIQJIbHOH YCIYTH HIH  OTKa3d B IIPerOCTaBJICHHU
MyHHUIAIATBHON YCIYTH.

27.1. OcHoBaHHs IJd TPHOCTAHOBICHHA IPEAOCTABICHHA MYHHIAIQTBHOA
yCJIyTH OTCYTCTBYIOT.

2.7.2. OTka3 B IIEpeBOJE JKMAJIOro MOMEIICHUS B HEKUIOL roMelneHue Hiu
HEIKIJIOrO [IOMEIIEHH s B KIIOe TOMeIeHue oIy CKaeTes B CIIyasiX.:
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- HeIpe/ICTaBJICHUs ONPE/ENICHHBIX B IIYHKTS 2.5.1 HACTOSIIETO
aJIMIHHUCTPATHBHOIO periaMeHTa AOKyMEHTOB, 0053aHHOCTD IO IIPEJCTABICHHIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTEI,

- MOCTYIUICHHS B OPTaH, OCYLIECTBILIOLIHN IEPEBOA IIOMeIeHU, OTBETa Ha
ME)KBETOMCTBEHHEI 3aIpoc, CBULETENCTBYIOMEro 00 OTCYTCTBMH AOKyMEHTA H
(vin) HEGOpMALMY, HEOOXOMMMBIX UL MEPeBojia XKUIOro TOMEIICHIA B HEXKHUIIOE
[IOMeIeH)e WM HEXUIOro MOMENIeHHS B XKWIOC TOMEIIEHHe B COOTBETCTBMH C
myEkToM ~ 2.5.2  HacTofwero  aAMUHHCTPATHBHOTO periaMeHTa, — €CIH
COOTBETCTBYIOI[MH MOKYMEHT He TIPEJCTaBleH 3asBUTEIEM IO coOCTBEHHOM
pupmpaTEBe. OTKa3 B TeEpeBOjie IOMEIEeHHs M0 YKa3aHHOMY OCHOBAHMIO
JIOIyCKaeTcs B Cily4ae, eclId Opras, OCYIIECTRIIOLUI TePeBO/] IOMEIIEHUH, TIOCTIe
[OTyYeH:s YKa3aHHOTO OTBETa YBEJOMMI 3aABHUTEINA O MOIyHCHHH TaKoTO OTBETA,
NpelJIOXKWI ~ 3aABUTENIO  IPEACTaBATH ~ NOKYMEHT M (wm)  HMHQOPMAIHIO,
HeoGXOmMMble IS TEepeBoja JKUAIOT0 IOMEIICHHS B HEXWIOC MOMEIICHHE HIH
HEKIJIOTO TOMEIIEHHST B JKMJIOE ITIOMEIIEHHe B COOTBETCTBMH C ITyHKTOM 2.5.2
HACTOSIIEr0 aIMUHACTPATHBHOIO PEriaMeHTa, ¥ He IONyddsl OT 3asBUTC/IL TaKue
mOKyMeHT ¥ (ix) WHGOpPMAlHiO B TEYCHHC MATHAALATH pabouux JHE# CcO IHA
HAIpaBJICHUs yBEIOMIICHHU,

- TIpeJICTaBIEeHHs JOKYMEHTOB B HeHaJ[JIeXal|i OpraH;

- HecOOTBETCTBMS IIPOEKTa TepeycTpoiictea ¥ (WIH) TEPEIaHUpOBKA
[HOMEIIEHHS B MHOTOKBAPTHPHOM JJOMe TPeOOBaHMAM 3aKOHOAATCIBCTBE,

- HecobIIONEHWS NPELyCMOTPeHHBIX JKHUIHIIHBIM KOJCKCOM Poccuiickon
depnepanyt ¥ 3aKOHOAATEIBCTBOM O IPajloCTPOUTENLHON NeATeIbHOCTH YCIIOBHH
mepeBoja [OMEIICHAS .

2.8 MyHwuIunangbHas yciayra IpeaocTaB/ieTCs OecrmnaTHO.
2.9. MakcuManbHBIH CPOK OXKHAHNS B OYepe/iy [PH II0/[aue 3asBICHHA 1 IPH
IOJydeHUH pe3yJibTara IpeloCTaBICHUA MyHHLUIATBHOM ycIyrn B Ciiydae

1k cnywasm HecoGmomeHHs IMPeLyCMOTPEHHBIX YummmHeM  KomekcoMm Poccuiickoi Qenepalun  H
3aKOHONATENIBCTBOM O TPAJl0CTPOUTENBHOH AeATEIBHOCTH ycoBu# Mepero/ia MoMeNIeHHA OTHOCATCA:

TepEBO;] KMIOTO NOMEIIEHUS B HEXMIOE OMEIERHE, €CITH 0CTYT X TepPeBOIMMOMY NIOMELICHHIO HEBO3MOKEH
Ge3 MCMOJMB30BAHMS TIOMEILEHHH, 06ECTIeYNBAIOIMUX AOCTYT K KHMIBIM MOMETIEHHAM, WK OTCYTCTBYET TEXHHYECKas
BOIMOKHOCTD 06OPYIOBATh TAKOH JIOCTYT K AAHHOMY MOMEIICHHIO, ECIIH TEPEeROAMMOE MOMEIIEHAS ABIACTCH HaCThIO
SKITOrO TIOMEIIEHHs TM60 HCTIONb3yeTes coGCTBEHHHKOM TAHHOTO MOMEIICHHA WIH HHBIM TPaXJIaHUHOM B KAueCTBe
MeCTa TIOCTOSHHOrO TPOKHBAHKA, 8 TakkKe €CIH NpaBo cOGCTBEHHOCTH Ha NEPEBOIMMOE IOMelleHHe 0GpeMEHEeHO
npaBaMH Kakux-1u0o i

MePeBOJl HEXMIIOTO TOMEMIEHHsS B JKUIOS MOMEIIEHUE, CCIH TaKoe TIOMEIIEHHe He OTBedaeT TpeGoBaHMAM,
KOTOPHIM JIOMKHO OTBEYATh JKHJIOE TOMEMCHHE H KOTOPRIC ycraHoBneHsl  [locTaHOBNEHHEM IpaBuUTENHLCTBA
Poccuiickoit ®enepamuu ot 28 axBaps 2006 r. Ne 47 «O6 yTBeps/1eHAH TT0N0KESHHMA O MPUIHAHKM ITOMEIISHIA JKHIBIM
[IOMEMIEHHEM, JKAIOTO MOMEIEHHs HENPUIOAHEIM Ui MPOKHBAHMA, MHOTOKRAPTHPHOTO JOMa aBapHHHBIM H
[O/UIEKALIMM CHOCY WM PEKOHCTPYKIIMHM, CAZOBOTO OMa XKMIBIM JOMOM H SKHJIOTO JOM@ CAIOBEIM JOMOMY» WIIH
OTCYTCTBYET BO3MOAKHOCTE OGeCIedHTE COOTBETCTBHE TAKOro [IOMEIIeH s YCTAHOBIEHHEIM TpeGoBaHusM MO0 ecii
npaBso cOGCTBEHHOCTH HA TAKOE [IOMEIIEHHE o6peMeHeHO paBaMu Kakux-1u60 JHll;

nepeBofl KBapTHPE! B MHOTOKBAPTHPHOM J0ME B HEXHUIIOE MoMelleHHe, ecill TaKas KBapTHpa Pacmolo/KeHa Ha
TepBOM HTakKe YKa3aHHOTO I0Ma HITH BBIIIE NIEPBOTO ITaKa, TPH 5TOM MOMEIIEHHUS, PACTIONOKEHHEIE HETIOCPEICTBEHHO
1101 KRAPTHPOH, IEPEBOTMMOM B HEKHMIIOE OMCIICHHE, ABJIAIOTCS JKANBIMH,

MEPEROJI KUIOTO IOMEMEH s B HASMHOM JIOME COLUATLHOTO HCMONB30BAHHA B HEKHUIIOE TIOMEIIEHHE,

OTCYTCTBHME coOrnacua COOCTBEHHHMKOB noMmemenuii u6o pemenus obmero cobpaHua coGCTBEHHHKOB
HOMeIIeHHH B MHOTOKBAPTHPHOM [I0ME Ha PEKOHCTPYKIMIO M HCTOJIB30BAHHE o6Imero HMyLIecTBa MHOTOKBAPTHPHOTO
noMa (KOHCTPYKTHBHBIX 3€MEHTOB 3[aHWs, 3eMelbHOro y4acTKa), ecd TEPEBOJ JKHMIIOro MOMEMEHHA B HEKHIIOE
CRA3aH ¢ HeoBXOMMMOCTRIO TIPOBEIeH s PaboT 10 PEKOHCTPYKIHH MHOrOKBapTHPHOTO A0Ma THOO € MpeaocTaBICHAEM
3agBHUTENIO B HTHUX LEIAX YacTH 00IIEro 3eMeNbHOro yHaciKa.
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obpaleHus 3asBUTENs HEIOCPEICTBEHHO B yronHoMo4eHHbId opran wimn MPIT
cocTaBiseT 15 MUHYT.

2.10. Cpok perscTpanuy 3asBJICHHMs W IPHIIAraeMblX K HeMy INOKyMCHTOB
COCTaBJISIET:

- HA JIMYHOM TIpUEME TpaXkiaH — He Oonee 15 MUHYT;

- IIPH TIOCTYIUICHUH 3asBJICHHUs ¥ JIOKYMEHTOB IO [04Te MM 1epe3 MO®I] — se
Gouee 3 mHEH cO IHS IOCTYIUICHHUS B YIIOIHOMOUYEHHBIH OpraH;

- [PV TIOCTYIUIEHHW 3asBICHHS B (OpMe IIEKTPOHHOIO AOKYMEHTd, B TOM
gpce mocpencTBoM EIWHOrO mopTalia TOCYJapCTBEHHBIX M MyHHITHIATBHBEIX
yeIIyr — He To3Hee 1 pabodero MHs, CIEAYIOMIEro 3a AHeM TOCTYTUICHIS 3asIBIICHUSA
B YIIOJIHOMOYEHHBIN OpraH.

2.11. Tpebopammss K TIOMEWIEHWSM, B KOTOPBIX IpPE/OCTaBIACTCA
MyHHUIATIANBHAS YCIyTa, K 3y OXHIaHHUA, MECTaM JUIA 3arlOIHCHHA 3arpocoB O
TIpeI0CTaBICHIH MYHHUIUNIAIBbHOM YCIIYTH, vHGOPMAIMOHHBIM CTeHAaM ¢ obpasnamu
WX 3aI0JTHEHHs ¥ IepeyHeM TOKyMEHTOB ¥ (Win) HH(OOpMAIuy, HEeO0OXOIUMBIX IS
IPENOCTABNCHIS MYHHIMIAIBHOM YCIyrd, B TOM HHCIE K obecriegeHuIo
JOCTYyIHOCTH [Is MHBAIUAOB  YKasaHHBIX 00BEeKTOB B COOTBETCTBHHM C
3aKOHOIATENECTBOM Poccuiickoit Defiepaliuu O COLMANBHOM 3aIlUTe HHBANMIIOB.

2.11.1. TpeGoBanms K TOMEIEHHAM, B KOTOPBIX IIPEIOCTABIIAECTCS
MYHHIHIIATbHAs yCIIyTa.

[loMelmeHusi, B KOTOPHIX IPEJOCTAB/seTCS ~ MyHHLMIAIbHAL  yCIyTa,
oGeCeUHBAIOTCS. HEOOXOMMMBIME IS TIPE/IOCTABICHHS MyHHLHUIANTBHOW yCIyrH
000pyIOBaHAEM (KOMITBIOTEpaMH, cpelcTBaMH CBSI3H, OPITEXHUKOM),
KaHLEIIPCKUMHE  [PUHAJICKHOCTIMH, WHPOPMALMOHHBIMA ¥ CHPAaBOYHBIMU
MaTepHaJIaMy, HarTs(HOH HHQOpMALMeH, CTYIIbIMU 1 CTOJIaMH).

[loMemenusi  yIONHOMOYEHHOro  OpraHa  JIOIDKHBL ~ COOTBETCTBOBATE
CaHUTApHBIM IIpaBUJIaM CII 2.2.4285-26 "CaHuTapHO-3IIHIEMHOIOTHICCKIE
TpeGoBaHMs K YCIOBHAM TpyZAa", YTBEPXKICHHBIM MocTaHoBlIeHUEM [ 1aBHOTO
rocy/IapCTBEHHOIO CaHHUTapHOr0 Bpada Poccuiickoit ®exeparuu ot 02.06.2026
Ne 15, 1 6BITH 060PYLOBaHBI CPEICTBAMHU MOXKAPOTYIICHHS.

Bxoj M BBIXOI M3 [OMeIeHHH 00OpymyroTCs COOTBETCTBYIOILIMMH
yKa3zaTeIaMH.

BX0/ B YIOJTHOMOYEHHBIH Opras o0opymyeTcs uHGOPMAILMOHHOH TabIMIKOH
(BbIBecKo#), conepikamielt mHGOPMAIMIO O HAMMEHOBAHWH, MECTC HaXOXIEeHUsS H
pexxuMe paboThL.

KabumeTs!  00OpYyAylOTCs — MH(OPMAIMOHHOH Tabnuukoil  (BBIBECKOH),
comepkaliell HHPOpMALMIO O  HAMMCHOBAHWH YIOJHOMOYEHHOI0  OpraHa
(cTpyKTYpHOTO TI0/Ipa3eeHus), OCYIIECTBILAIOIIETO [IpeIoCTaBICHHS
MYHUIUNAIEHON YCIYIH.

2.11.2. TpeGoBaHUA K MECTaM OXHJAHUA.

MecTa OXKHIAHHS MOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBHAM UL
3asBUTENEH U ONTHMAIBHBIM YCIOBASM PaboThl CIELHATHCTOB yIOTHOMOTEHHOIO
oprasa.

MecTa OXKHIaHHS [OMKHBE OBITH 06OpYHTOBAHBEI CTYJIBAMH, KpECEJIBHBIMH
CEKIMSIMH, CKAMbIMHU.

2.11.3. TpeGoBanusa K MecTaM IpreMa 3asBUTEINICH.
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ITprem 3asBUTENed OCYIIECTBISIETCS B CIEIWANBHO BBIJENEHHBIX UL ITHX
Ieael IoMeneHuaXx.

Kaxoe pabodee MeCTO CIEIHAMCTOB YIIOIHOMOYEHHOTO OpraHa 0/IKHO OBITH
060pyI0BaHO TEPCOHAIBHEIM KOMIIBIOTEPOM €  BO3MOXHOCTBIO ~JAOCTyHa K
HeoOXOUMEIM MH()OPMAIHOHHEIM 6a3aM JaHHBIX, IIEYaTaloONUM M KOIHPYIOMHM
YCTPOUCTBAM.

[Ipu opraHM3alyy pabodYuX MeCT JOJDKHA OBITH PeTyCMOTPEHA BOSMOXKHOCTR
cBOGOJHOTO BXOJa M BHIXONA CIIEIMAIMCTOB YIOJHOMOYEHHOro OpraHa us3
OMEIIEHHs IIPU He0OXOJUMOCTH.

Mecra cmaud ¥ TONy4YeHHs [JOKYMEHTOB 3asBUTEILIMM, MeCTa U
MHQOPMHUPOBAHUS ~ 3asBUTENed W 3aIlOJHEHHA HEOOXOJHUMBIX  JIOKyMEHTOB
06OPYIYIOTCS CTYJIbAMHE (KPECIaMu) ¥ CTONaMH 1 obecrieurBar0OTCa MUc4ed Oymaron
Y TUCHEMEHHBIMH IIPUHAIIEKHOCTIMH.

2.11.4. TpeGoBanust K HHGOPMAIHOHHBIM CTEHIAM.

B moMenieHHAX yNOJHOMOYEHHOTO OpraHa, NpeJHa3HaYeHHBIX LA paboTsl C
3aSBUTENSMH, pa3sMemaroTcs HH(GOpPMalHOHHbIE  CTEH/BI, o0eclieunBaroIIme
HoJyueHne HHGOPMAI[HH O IPeJOCTaBICHAH MYHHIIHIAIBHOM YCIIyTH.

Ha uE(GOPMAITHOHHBIX CTEH/aX, OOULIHMATEHOM CaliTe YIOIHOMOYEHHOTO Oprata
pa3MeIaroTes ClIeyrolye HHbOPMAMOHHbIE MaTCPHAIEL:

M3BJEUeHHS W3 3aKOHONATENbHBIX M HOPMATHBHBIX MPABOBBIX  aKTOB,
ComepKaIluX  HOPMEI,  PEryIHMpYIOIHe  IEATENBHOCTE  TIO HCIIOJTHEHHIO
MYHUIIATIAIEHON YCITyTH;

TeKCT HACTOSIIEro afMHHUCTPATHBHOI'O PEriiaMeHTa;

HH(OPMAIIHS O IOPAIKE HCIIOTHEHHU MyHHIIUITATBHOHA yCITyTH;

mepedeHb JOKYMEHTOB, HEOOXOMMMBIX Ui TPeNOCTABIICHH MYHHITATITBHOM
yciIyry;

GOpMBI 1 06PA3IIBI JOKYMEHTOB JUL 3aI0JHEHA.

CBeqeHMs © MecTeé HaxOXUeHHs M Tpaduke paOOThl HaWMCHOBAHHE
aJIMAHUCTpALMK MyHHIIUIIAIEHOTO oOpa3zoBaHud 1 MOLI;

CIIpaBOYHEIE TEIE(POHE;

azpeca 5JIEKTPOHHOM IIOYTHI U ajipeca HHTepHET-CAUTOB;

pHGbOpMAIM O MeCTe JMYHOTO IpHeMa, d TaKKe 006 YCTaHOBIEHHBIX [IJIi
JTWYHOTO TIpUeMa JHAX ¥ Jacax.

[Ipy wW3MeHeHWH MHQOPMALMK 110 HCHOTHEHWIO MyHHIMIIAIBHOA yCIIyTH
OCYIIECTBIISETCS €€ EPHOHYECKOe OOHOBIECHHE.

BusyanpHas, TEKCTOBas H MyJIbTUMEIUHHAS uHbopMaLysl O IOpsAIKe
IIPEIOCTABICHAsS MYHHIMNAIGHOM YCIyrd pasMemaeTes Ha HHGOPMALHOHHOM
cTeHze WiM HWH(pOPMAIMOHHOM TepMHHANe (YCTaHABIMBACTCA B y100HOM LI
rpaxmad — MecTe), a TaKKe Ha EpgvEOM  mopTale  roCynapCTBEHHBIX
A MYHHUIUIAIBHBIX YCIIyT (www.gosuslugi.ru), a Taxxe Ha odHUIMATBHOM CaiTe
YIIOJTHOMOYEHHOTO OpraHa (https://popov-adm.ru/).

OdopMiieHHE BU3yalbHOM, TEKCTOBOM ¥ MYyIbTUMEIUHHOH HH(pOpMAlUU O
HopsAIKe IPeNOCTaBICHUS MYHHIMIAIGHON YCIyrd [JOJDKHO ~COOTBETCTBOBATH
ONTHMAJIGHOMY 3pHTEIBHOMY H CIIyXOBOMY BOCIPHATHIO sTOM WHpOpMaLHA
rpakaHaMH.

2.11.5. Tpebosanusa K oGecrieueHu0  JOCTYITHOCTH — TPeAOCTaBICHHA
MyHHLUITATEHOR yCIyTH UL HHBATHU/OB.
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B mensx ofecredeHWs YCIOBHH JOCTYIMHOCTH I E WHBAIH0B
MYHHIMITATBHON YCIYTH JOJKHO OBITH 00eCIIeueHO:

- OKazaHWe MOPKHOCTHBIMH JIMIIaMU YIIOTHOMOYEHHOrO OpraHa ITOMOIIH
WHBATHMIAM B I10CAJIKE B TPAHCIIOPTHOE CPEICTBO U BBICANIKE H3 HETO IIEPE BXOJIOM B
MIOMeIeH!s, B KOTOPBIX MPeNOCTaBIAeTCS MyHUIMIANbHAd yCiIyra, B TOM HHCIE C
HCII0JIb30BaHUEM Kpeclia-KOJISICKHU,

- GecnpenATCTBEeHHBIN BXO/| HHBAIMIOB B TOMEIIEHHE 1 BBIXOA U3 HETrOo;

- BO3MO3KHOCTE CaMOCTOSATEILHOIO IMepeIBHXEHN HHBAIIMIOB 110 TEPPUTOPUH
OpraHHU3aIuK, IOMEMIEHHS, B KOTOPBIX OKa3bIBACTCA MyHHUIHIIANbHAS yCIIyTa,

- COTPOBOX/IEHHE UHBATHIIOB, WMEMOIIUX CTOHKHE paccTpoiicTBa QYHKIMH
3peHHs ¥ CaMOCTOSTeIBHOTO IEPEIBIDKCHHS, M OKasaHue MM TOMOMM Ha
TePPHUTOPHH OPraHU3alliH, MOMEIIEHHS, B KOTOPIX OKasblBaeTCA MyHHIMNATbHAA
yCIyTa;

- Hajyexamee pasMelleHVe OOOpYHOBaHMS H HOCHUTENCH nHpOpMaLKH,
HeoOXOMWMBIX I obecredeHyus OecHpemnsTCTBEHHOro [0CTylla WHBAIAIOB B
IIOMEIeHHA | K YCIyraM, C yIeTOM OrpaHMIeHUI X XKH3HENeATCIbHOCTH;

- nybmupoBaHMe HEOOXOMMMOW [ MHBATHIOB 3BYKOBOM W 3PHTENbHOM
uHbOpMAaI(MK, a TaKKe HAIIUCeH, 3HAKOB M MHOW TEKCTOBOHM M rpadUuecKon
HHPOPMAIUY 3HAKAMH, BEIIIOTHEHHBIMU penbedHO-TOYEUHBIM MpupTOM Bpaiis;

- ZIOIYCK CypIOTIepeBOAYMKA U TH(HIOCYPIOTIePEBOIIUKA;

- JOMyCcK cOBAKU-TIPOBOJHMKA TPU HAIMYUM TOKYMEHTa, MOATBEPXAAIOLICIO
ee crempanbHoe oOydeHMe M BBIJAHHOTO Mo ¢opme H B IOPSJKE, KOTOPBIC
onpeneNsoTcs (eepalbHBIM OpraHoM HCITOTHUTEIILHOM BIACTH, OCYIICCTBIIAIOIINM
(QYHKI[MHA TI0 BEIPaOOTKE U peann3aluu rOCYapCTBEHHOM MOJMTHKYA U HOPMATHBHO-
IIPaBOBOMY PETYIHPOBAHUIO B chepe COLIMAILHOM 3aIUTHI HaCEICHHS;

- IpefoCTaBieHHe INpH HEOOXONMMOCTH YCIyrd IO MeECTy KUTENbCTBA
MHBAJIMIA WIH B TUCTAHIHOHHOM PEXHUME;

- OKazaHMe [O/DKHOCTHHIMH JIMIIaMH YTIOJIHOMOYCHHOTO OpraHa WHOM
HeoOXOMMMOM [IOMOIIYM HHBAIWIaM B IIPEOIOJICHHU GappepoB, MPEMATCTBYIOIUX
IIOTy9IEHUI0 UMH YCIIyT HapaBHe ¢ APYTUMH JTHIaMH.

2.12. TlokazaremssMd  OOCTYIIHOCTH M KadecTBa MyHHIUNATBHON YCIyTH
SBISIOTCS  TIPEOCTAaBIeHHe MyHWIMIAIBPHOH  YCIyrH HIH OCYIIIeCTBIEHHE
OTHETbHBIX aIMUHHUCTPATHUBHBIX IPOLEAYP B 3JIEKTPOHHOM Qopme, MONyHUEHHES
3asBUTENIEM HMH(GOPMAIMKA O XOJAe IPENOCTaBICHHA MyHUIANANbHOR YCIyrd C
HCIIONB30BAHUEM CpPEICTB TeIe(OHHON CBS3M, SIIEKTPOHHOIO UHGOPMHUPOBAHHUS,
coOIrofieHHe CPOKOB IIPEOCTaBICHUSA MyHHUIMIIATEHON yCIIyTH, OTCYTCTBHE xanob
¥ TpeTeH3Hil CO CTOPOHBI 3asBHUTEN, a TaKKe cyleOHBIX aKTOB O TpPHU3HAHWH
HE3aKOHHBIMM peLICHUH, NeHCTBUH (6e3neiicTBHA) YIONHOMOYEHHOIO OpraHa M
JOJDKHOCTHEIX JIHI] YIIOJHOMOYEHHOI'0 OpraHa.

2.13. Wuple tpeGoBaHWs, B TOM HHCIE YIUTHIBAOIINC 0COOEHHOCTH
TIpeOCTABICHUA MyHHIIUNIAIBHBIX YCIYT B snexTporHOM hopme © MODLL

OCOBGEHHOCTH OCYIIECTBIEHMs. OTHETBHBIX aIMHHUCTPATUBHBIX IMPOLCIAYP,
JeHCTBHH, BEITIOJIHEHHE KOTOPBIX o0ecreunBaeTcsa 3asIBUTEILIO
Opd  IPeJoCTaBICHUM MyHHI[UIIATBHON ~ yCIyTH B SNMEeKTpOHHOU  dopme,
U TPeoCTaBICHHA MyHHIWIIQILHOA  YCIyrH — Yepes M®I] ycTaHOBJIEHBI
B paszienie 3 HACTOAIIETO aAMUHMCTPATHBHOTO PET/IAMEHTA.
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3. CocTaB, Noc/1e0BaTeIbHOCTh H CPOKH BBINOTHEHHS aIMHHHCTPATHBHBIX
npouenyp, TpeGoBanus K NOPSAKY HX BBINOJHEHHS, B TOM THCII€ 0CO0eHHOCTH
BBINOJHEHAs AAMEHACTPATHBHBIX NPOLEIYP B 2JIeKTPOHHOMH opMme, a TaKxke

0co0eHHOCTH BBINMOJHEHHS AAMHHHCTPATHBHBIX NpoUeayp B
MHOro(pyHKIHOHAIbHBIX IEHTPax

3. TlpefocTaBlieHHe MYHHIMIATBHOH YCIyTH BKIOHACT B cebsl cienyrolnue
aIMHHMCTPATUBHBIE IIPOIEyPEIL:

1) mpueM ¥ peErucTpalys 3asBICHHS H [JOKyMEHTOB (oTka3 B mpHeMe K
pPacCMOTPEHUIO 3asBIICHUA U JIOKYMEHTOB);

2) dopMmupoBaHie U HAIPABICHHE MEXBEJAOMCTBEHHBIX 3alpoCOB B OpraHsl,
y4aCTBYIOIIUE B IIPEJOCTABICHUA MYHHUIIUITAJIIBHOM YCIIyTH;

3) paccMOTpeHHe 3asBIEHMS H IIPE/ICTABICHHBIX JIOKYMCHTOB, HaIIpaBlIEHUE
(Bblaua) 3asBUTENIO YBEIOMIIEHMsS O TIEPEBOAE JKIJIOr0 MOMCHICHUA B HEXUII0€
[OMEeIeHHe ¥ HEXKMIOro TOMEINEH s B XKHUI0€ TTOMCIICHHE b0 yBemoMIeHHs 00
OTKa3e B IIEPEBOJIE JKUIIOTO IIOMEIIEHHS B HEXUIOC IOMEIECHHC H HEXHUJIOr0
TTOMEIEHHS B KUI0€ TIOMCIIEHHE.

3.1. IlpueM ¥ perWCTpauys 3asBICHUS U HOKyMCHTOB (oTkaz B IpHEME K
PacCMOTPEHHIO 3asBICHHUA U IIOKYMEHTOB).

3.1.1. OcHoBaHWeM Uil Hadana AIMHHMACTPATHBHOHM IMpPOLEIyphl ABJACTCAH
[OCTYIUICHHE B YIONHOMOYEHHBIM OpraH 3asdBICHHA H IpHiaraéMeIX K HeMYy
JOKYMEHTOB, Ha JIMYHOM IIpHEME, Hepe3 M®II, moYTOBEIM OTHpPABICHHEM HIH B
SIIEKTPOHHOH hopMe.

3.1.2. Tlpm mpueMe 3asBlIeHHA U JIOKyMEHTOB NOJDKHOCTHOE  JTULIO
YIIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 IIPUEM H PErucTpalliio 3asBICHUI,
crmemuayer  M®LI,  ocymecTBISIOIMH — npueM  JOKyMEHTOB, IpoBepsAeT
KOMILIEKTHOCTh IIPEJICTABIEHHOIO B COOTBETCTBHM C ITYHKTAMHU 2.5.1 u 2.5.2
HACTOSIIEro  aIMHHHCTPATHBHOIO  periiaMeHTa MaKeTa  JOKyMCHTOB, IIpH
HeoBXOMUMOCTH JeNaeT KOIMIO C TIPEe[CTABIEHHBIX 3aiBUTENCM TIO/IJINHHUKOB
JIOKYMEHTOB U 3aBepseT HX.

3.1.3. JIOJDKHOCTHO® JIIO YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TIPUEM
1 PETUCTPALMIO 3asBJICHNAS, PUHAMAET U PErUCTPUPYCT 3asBIEHHE C IpUIaracMbIMU
K HEMY TOKyMEHTaMH.

3asBleHHe U DpHiaaraeMple K HEMY  JOKYMEHTEL [IOCTYIIMBIIKE B
YIIONTHOMOYEHHEIH OpraH B 3IeKTPOHHOM BU/E, PEruCTPUpPYIOTCS B 00IIEM HOpAIKE.

TTonydeHde 3asBIEHAS M MPUIAraéMbIX K HEMY JIOKYMEHTOB IIOJTBEPKIACTCH
YIIOJIHOMOYEHHBIM OPTaHOM IIyTeM BhIIAYH (HampaBliCHHS) 3asBUTENIO PACIUCKU B
MOy4eHAY [OKYMEHTOB C YKasaHWeM HX MEpPedHi 1 naTel WX IIOTy4YeHHs
YIIOJHOMOYEHHBIM OpraHom, a TaKke © yKa3aHMEM IIepedHs CBEICHUH U
JIOKYMEHTOB, KOTOpble OyAyT TOJNYHCHBI IIO MEXBEIOMCTBEHHEIM 3ampocaM. B
cilydae TPeIOCTaBIIeHMs IOKyMEHTOB HEpes M®I] pacmucka BhIIAeTCs yKa3aHHBIM
MOILI.

[Ipy TOCTYIUICHWM 3asBIEHHS M TIPATIAraéMbIxX K HEMY noxkymentoB B M®IJ,
[IOCTIETHAH He TO3Hee s, CIeIYHOIIEero 3a JHEM MX MOCTYIUICHIA, obecrieduBacT
nepefady 3asBJ€HHs W TpUIAraeMblX K HeMy HOKyMEHTOB B YHOJHOMOYEHHBIH
Opras.
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3.1.4. [Ipu mocTyIUIEHMH 3asBJICHHS II0 mo4re JIOJDKHOCTHOE JIUIIO
YIOJHOMOYEHHOTO OpraHa IPHHUMAET ¥ PErUCTPUPYET 3aABIICHUE C TpUIaraeMbIMU
K HEMY TOKyMEHTaMH.

[Tonyuenue 3asBiIeHAS B GopMe 3IEKTPOHHOTO TOKYMEHTa M MPUIAracMbIX K
HeMy HOKYMEHTOB IIOATBEPXKNAETCS  YIOIHOMOYEHHBIM  OpraHoM  IyTeM
HAIIPaBIICHYS 3asBUTENO YBEIOMICHHS, COJIEPIKAINET0 BXOAMMH perucTpanoOHHEIA
HOMep 3asBIieHWs, JaTy IOJy4eHUs YIOJHOMOYSHHBIM OpTaHOM YKa3aHHOTIO
3asBJICHUS U NpPUaraeMblx K HeMy JIOKYMEHTOB, a TaKXe I€peieHb HaUMEHOBaHHMH
(aitnoB, MpeACTaBICHHBIX B (hopMe 3JIEKTPOHHBIX NOKyMEHTOB, ¢ YKasaHMCM HX
0OBbeMa, a TaKKe NepedHs CBeJEeHNN U JOKYMEHTOB, KOTOpbIe OyIyT IOJyYeHBI IO
ME)KBEIOMCTBEHHEIM 3arpocam (Hajiee - yBeIOMJICHHE O IOy IeHUH 3asIBIICHHUA).

VBeoMIICHHE O [ONyYEHHH 3asBJICHH HAPABILIETCS YKa3aHHBIM 3asBUTEIICM B
3asBJIEHUH CITIOCOOOM He Io3Hee pabodero AHs, CIEIYIOMEro 3a AHEM IMOCTYIITICHHA
3asBJICHHS B YIIOJTHOMOYEHHBIN OpraH.

3.1.5. IIpH HOCTYIUIEHUHN 3asB/ICHAS B 3JICKTPOHHOH (OpMe TOJKHOCTHOS JIHIO
YIIOMHOMOYEHHOr0 OpraHa B TeueHue 1 pabodero nHs ¢ MOMEHTA €ro peruCTpaltii
IPOBOMHUT IPOBEPKY IIOMITHHHOCTA IPOCTOH 3IIEKTPOHHOHN TIOJNKUCH 3asBUTEN C
MCIIONB30BAHHEM COOTBETCTBYIOMIErO CEpBHCA €IMHOM CHCTEMBI HICHTH(HUKAIMY U
ayTeHTH(UKAIMK, 4 TaKkxke  IPOLEAYpy  IPOBEPKH IEeHACTBUTEIBHOCTH
KBAIM(HUIIAPOBAHHOM OAIMCH, C HCIIOIb30BaHIEM KOTOPOH MOJIINCAHO 3aiBIICHHE
(aKeT SIEKTPOHHBIX NOKYMEHTOB) O IPENOCTaBICHUH MYHHIUIIATBbHON YCIIYTH,
IIpelyCMaTPUBAIOIIYI0 MPOBEPKY COOIIONSHU yCJIOBHii, yKa3aHHBIX B cTarhe 11
®enepanbHoro 3akoHa Ne 63-03.

B ciydae eciy B pesyibTare NPOBEPKH KBaTM(QUIEPOBAHHON IoANUCH OyzeT
BEISBIICHO  HECOONIOJeHHe  yCTAHOBIEGHHBIX  YCJOBHHM  DNPW3HAHWUA  €e
TMeHCTBUTENBHOCTH, YIONHOMOYEHHBIM OpraH B TEUEHHE TPEX oHeH co HHA
3aBepIIeH s [IPOBEICHHA TaKO! IPOBEPKM MPUHUMACT PLIICHAE 06 oTkasze B IIpHEME
K PAcCMOTPEHMIO 3asBJICHMS W HAIpPaBjieT 3aABUTENIO YBEJOMJICHHUE o6 sToM B
SIEeKTPOHHOHN (opMe C yKasaHHeM IIyHKTOB CTaTbH 11 ®epepansuoro Ne 63-@3,
KOTOpEIE MOCIYXHJIM OCHOBAHMEM [UIS HPHHATAS YKa3aHHOTO DPEIICHMA. Taxoe
yBEJIOMIICHUAE IIOZMUCHIBACTCS KBaIM(UIMPOBAHHON IIONIUCEI0 PYKOBOTUTEIA
YIIOJTHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO MM MOMDKHOCTHOTO JjHna H
HaNpaBJIseTcss [0 ajpecy 3JIEKTPOHHOM IOYTHI 3asiBHTENA n1ub0 B €ro IHUYHBIHA
xabuner Ha EauHOM mopTalie rocy/1apCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT.

3.1.6. MakcuMabHBIN CPOK MCITOTHEHHUSA aIMAHHCTPATABHOM IIPOISTyPBL:

- Ha JIAYHOM TIpHeMe rpaxiad — He Oosee 15 MUHYT;

- IIpH HOCTYIUICHAHX 3asBICHAs ¥ JOKYMEHTOB I10 I0YTE MM HepPe3 M®I] — He
Goltee 3 MHEH co IHS IOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpPraH;

- [IPY HOCTYTUIEHHH 3asBICHHSA B 3JIEKTPOHHOMU dopme — 1 pabouwnii 1eHb.

VeemoMiieHue 00 OTKasze B IpHeMe K PAacCMOTPEHHIO 3asBICHHA, B CIIyHac
BLISBJIGHMS B XOIe IIPOBEPKHA KBATU(DUIMPOBAHHOM IOANMCH  3asBHTEIA
HECOBIIOJIEHHs  YCTAHOBJIEHHBIX YCIOBHM TPH3HAHMS ©¢ JIeHCTBHTEIBHOCTH
HarpaBJiseTcs B TeueHne 3 JHeH Co JHS 3aBepIICHI IPOBEACHHA TaKOX ITPOBEPKH.

3.1.7. Pe3ynpTaToM HCIIOTHEHUS aIMAUHHCTPATUBHOM IIPOLIETYPhI ABIACTCS:

- [[pUeM ¥ peTHCTpaLYs 3adBIeH:s, Bbliaya (HAPaBIICHAE B IEKTPOHHOM BUIC
v B ML) 3asBUTENTIO PACICKH B TIONYYeHHH 3asBICHNS U IPUIOXKEHHBIX K HEMY
JTOKyMEHTOB (YBEJOMIECHHUS O IOy I€HIH 3asiBJICHU);
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- HampaBleHWe yBEIOMIeHHA 00 OTkase B TpHeME K PAaCCMOTPEHHIO
3agBJIEHNS, TOCTYIMBIIErO B 3JICKTPOHHOM BHIE, [10 OCHOBAHUSM, YCTAHOBICHHBIM
MyHKTOM 2.6 HaCTOAIIET0 aMHHHCTPATABHOTO PETIAMEHTA.

3.2. @opmupoBaHue W HAIpaBlIeHHE MEXBEJOMCTBEHHBIX 3alPOCOB B Oprael
(opraHd3aIuy), yIacTBYOIIHE B IPEI0CTABICHHN MYHHUITUITATBHOH yCITyTH.

32.1. OcHoBaHMeM /I8 Hadyana aIMAHHCTPATHBHOM IIPOLEIYPHI SBILACTCA
Moy4eHre 3asBJeHAS. M JOKYMEHTOB [OJDKHOCTHBIM JHLOM YIOJHOMOHCHHOTO
opraHa, OTBETCTBEHHBIM 32 IPEIOCTaBIICHIE MyHULIUIATEHOH YCITyTH.

3.2.2. B cimy4ae eciu JJOKyMEHTBI (uHbopManys), IPeIyCMOTPEHHBIE ITYHKTOM
257 HACTOSINETO AJMHUHWCTPATHBHOTO pErjaMeHTa, He OBUIM IPE/CTaBIICHEI
3aSBUTENIEM IO COOCTBEHHON MHHUIIMATUBE, AOJDKHOCTHOE JIMIO YIOJHOMOYICHHOTO
opraHa, OTBETCTBEHHOE 3a IIPE/IOCTABICHHES MyHHUIUIIAIBHOR YCIyTH, I'OTOBUT H
HANpaBIsSeT B YCTAHOBICHHOM 3aKOHOAATEIBCTBOM IOPAIKE MEKBETOMCTBEHHBIE
3aIpOCHI B OPTaHbl, B PACIOPSKEHHH KOTOPBIX HAXOATCS yKa3aHHbIC AOKYMCHTRL 1
uHpOpMaIHA.

3.2.3. B cruydae ecnm 3asBHUTENEM CaMOCTOATENBHO MPEACTABJICHBL BCE
TOKYMEHTBI, HEOOXOAuMble U IPENOCTABICHIA MyHHULMITAIBHOM yCIyrH H B
pacropsHKeHHH YIIONHOMOYEHHOTO OpraHa HMEeTCs BCs nH(opMals, HeoOxoAuMasd
I ee I[PeIOCTaBieHMs, JOMKHOCTHOE JMIO YIOINHOMOYCHHOIO  OpraHa,
OTBETCTBEHHOE 3a TPEJOCTABIeHHe MYHHUIMNAIBHOH YCIyTd, MNCPEXOIuT K
WCIIONHEHHIO  Cleayiomeld  aqMHHHCTPATHBHOA  NPOLEAYPHl  HACTOAIIETO
aIMUHHACTPATUBHOTO PETIaMeHTa.

3.2.4. MaKCHMAIGHBI CPOK HCIIONHEHHS a[MUHUCTPATHBHOL MPOLEAYPEL - 3
JIHS CO [{HS OKOHYAHWS [IpUeMa JOKyMEHTOB U PETHCTPALH 3asBIICHHS.

3.2.5. Pe3yibTaToM MCIONHEHHS aJMHHMCTPATHBHOW TPOLEAYphl SBIACTCH
dhopMHpOBaHWE U HATIPaBJEHHe MEXBEIOMCTBCHHBIX 3alIPOCOB TTOKYMEHTOB
(uudopMaIyn).

3.3, PaccMOTpeHHMe 3asBIEHHSA M NPEICTaBICHHBIX NOKyMCHTOB, HAIPABIICHHIC
(BblZaua) 3asBHTENIO YBEJOMJIEHHS O ITIEPEBOAE XKUIOTO TOMEIICHHA B HEXWIIOE
[OMEIIeHHe ¥ HEXHJIOTO TIOMEINEHUs B XKHJIOE TIOMEIICHHE 6o yBemomieHus 00
OTKaze B IEpeBOJIe JKAJIOTO IIOMENIEHHS B HEXWIOS MOMCIIEHHE H HEYKHUIIOTO
TIOMEILIEHHS B XKUII0E ITOMEIICHHE.

3.3.1. OcHOBaHHEM Ui Hadanua BEIIOJHEHHs aJMHHACTPaTHBHOM ITPOLE/ypPbI
ABIfeTCS  MOJNydeHWe JODKHOCTHBIM — JIMIOM  YIOIHOMOYEHHOTO oprasa,
OTBETCTBEHHBIM 32 IPEIOCTABJICHHE MYHMIMIIAIBHOH YCIYTH, BCEX JNOKYMCHTOB
(uHOpMALIH), HEOOXONUMBIX ISl IPEIOCTABICHHA MyHHUIUANATEHON yCIyTH, B TOM
YHcIIe MPEICTABICHHBIX B IOPSKE MEKBE/OMCTBCHHOTO B3aMMOIEHCTBHS.

33.2. JIOJDKHOCTHOE JMLO YIONHOMOYEHHOIO Oprama, OTBETCTBEHHOS 32
Ipel0CTaBIeHHe ~MYHWUMIAIbHOH  YCIyTH, pPacCMaTphBacT IpeACTaBIeHHbIC
TOKYMEHThI ¥ HHPOPMAIHIO Ha IPEJIMET OTCYTCTBHA (HaM4Kg) OCHOBAHUHA OTKAa3a B
[IPeIOCTABIEHUN MYHHIMIAIBHON YCITYTH, MPEIyCMOTPEHHRIX nyakroMm 2.7
HACTOSIIEr0 aJMAHUCTPAaTHBHOIO PErjiaMeHTa.

3.3.3. Ilo utoram paccMOTpEHHUS 3asABIICHUS YIIOJTHOMOYEHHbIH OpTraH:

1) OpUHEMAaeT peLIeHHe O [EPeBOJe JKUIOro IOMEINCHHT B HEXKHIIOE
[OMeIIeHHe 1160 0 IepeBoie HEKMUIIOTO IOMEIIEHHMS B JKUII0€ IOMEIICHHIS;

2) npUHMMaeT pemeHre o6 OTKa3e B IEPEBOJIE XKUIIOT0 TOMEIICHIA B HEXUII0e
HoMelleHre MO0 O IEepeBojie HEKHIOro TOMEINEHHs B JKATOE MOMCIMICHHS IPH
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HAJIMYUK OCHOBAaHHM, MPEIyCMOTPEHHBIX ITYHKTOM 27 HACTOSIIETO
aJIMIHHCTPATHBHOI'O PErIaMeHTa.

Ha  ocHOBaHMM  IPHHATOTO  pEIICHHMA  TOTOBHTCS  YBEIOMIICHHE,
TTO[TBEpIK/IAfolIee TPHUHSTHE OFHOTO U3 yKa3aHHBIX B HACTOSIIEM IyHKTE PENICHHUH,
KoTopoe odopmisiercs o Gopme, yreepxaenHoi Ilocranosnenuem IIpasurenscTsa
Poccuiickoit ®emeparuut or 10.08.2005 Ne 502 «O6 yTBepimmeHHH (HOPMEL
yBEIOMJIEHHs] O TlepeBoje (OTKase B MEPEBOJE) KUIOTO (HeXXHUIIOTO) MOMEIEHHA
B HexHioe (JKHIOe) TIoMelleHre» (faee TaKke yBeIOMIEHHe O IepeBone (OTKase
B IIEPEBOJIE) KUIOTO (HEXMIIOro) MMOMEIICHHUA B HEXKHIIOE (>KHI0e) IOMEIEHHE;
yBEOMJICHHE).

B cnydae HeoOXOAMMOCTH TIPOBENEHHS IIEPEYCTPOHCTBA, H (vnm)
MEpeIIaHApOBKY  [EPEBOAUMOr0 TOMellenus, ¥ (Wid) MHBIX paboT, s
obecreuenus UCIOIb30BAHMS TAKOTO MIOMEINEHHS B KAYECTBE KUJIOI0 MIIA HEXHTIOTO
TOMEIEHHsI YBEIOMIEHHE HOIDKHO COflepxaTh TpeGoBanme 00 HMX IpPOBE/ICHHH,
IIepeueHb WHEIX PaboT, eCl UX IIPOBEIEHHE HEOOXOIUMO.

B ciygae, ecim s o0ecledeHUs HCIIONb30BAHHS NMOMCHIEHMA B KauecTBe
JKUJIOrO M HEXKHUIIOTO TIOMEIeHNs He TpeGyeTcst MpoBeieHHe ero NepeyCcTpOUCTBa,
¥ (W7IH) TIEpETUIaHUPOBKH, U (MJIK) HHBIX Pa0OT, yBE[OMJICHHE SBJISCTCS OCHOBAHHEM
I BHECEHHs W3MEHEeHWH B CBeleHHs EuHOro rocyJapCTBEHHOTO peecTpa
HEIBHKUMOCTH. B 9TOM ciydae yKa3aHHBIN IIEPEBOI CIUTACTCS OKOHYCHHBIM CO [HA
BHECEHHS COOTBETCTBYIOLIMX M3MEHEHHWM B cBeleHHss EIWHOro rocyrapcTBEHHOIO
peecTpa HEABIKUMOCTH O Ha3HAYEHUH TAKOT0 MOMEIIEHHUS.

Ecim IS WCIONB30BAHHS ITOMEIIEHHS B KAdeCTBE JKWIIOTO MIIH HEXHIIOTO
roMeleHms TpebyeTcs TIPOBEIeHHE €ro epeyCTPOrCTBa, U (WIH) NepeIlaHuPOBKHY,
y (umu) HMHBIX paboT, yBEeNOMIIEHWE SBICTCS OCHOBAHHEM IIPOBEACHMA
COOTBETCTBYIOIMX TEPEeyCTPOiCTBa, W (WIK) IEpelIaHMPOBKH C YHICTOM IIPOCKTA
mepeycTpoiictBa ¥ (WJIH) TIepeIIaHUpPOBKH, IPEJCTABJIABINEroCs 3asBUTCICM B
COOTBETCTBMH C IyHKTOM 2.5.]1 HACTOSINEro aJAMHUHHMCTPAaTHBHOTO PCTIaMEHTa H
(vi) MHBIX paboT ¢ y4eToM IepedHsl TAKUX paboT, yKa3aHHBIX B yBE/|OMIICHUM.

[lo OKOHYAHHH YKa3aHHBIX IIEPEyCTPOWCTBA, M (W) IePeITaHMPOBKH,
o (WIK) HHBIX paGoT 3asgBUTENb HAIIPAB/IAET YBEIOMIICHUE O 3aBEPIICHAHN yKa3aHHBIX
mepeycTpoiicTBa, ¥ (WnM)  [EPEIIAHMPOBKH, H (wnmu)  WHEIX ~ pabor
B VIIOJHOMOYEHHBIH OpraH HEeIO0CPENCTBEHHO nubo wepes MOPL[ B cmyyae
IIepeTIaHupPOBKY TIOMENICHAS K TaKOMy YBEJIOMIIEHHUIO MPHNAraeTes TeXHUYESCKUN
[UIaH TIOMEINeHWs, B OTHOIIEHHH KOTOPOT0 OCYIIECTBICHA IEPEIUIaHMPOBKA,
[OATrOTOBIEHHBIH B cOOTBeTCTBUH ¢ DenepalbHbIM 3aKOHOM OT 13.07.2015
No 218-®3 «O rocyaapcTBEHHOH perucTpaluyl HEJBHKHMOCTHY, 8 TAKKC B TaKOM
YBETOMJICHHH YKa3bIBAIOTCS CBEJleHWs 00 yIUIaTe 3asBHTEICM rocy1apCTBEHHOM
OIIJIMHEL 33 OCYIIECTBJIEHHE TOCYAapCTBEHHOr0 KalacTpOBOrO Y4deTa H (vn)
rOCYy[JapCTBEHHOM pPErHMCTpalliy IpaB Ha HEJBMXHMOE HMMYIIECTBO. 3aBepiueHue
yKa3aHHBIX IepeyCTPOHcTBa, W (WiM) IeperaHupOBKH, H (unm) WHEIX pPaboT
IIO/ITBEPIKAACTCS aKToOM IIPHAEMOYHON KOMHCCHH, c(hopMHPOBAHHOM
YIIOJTHOMOYEHHEIM OpraHoM (fjanee — aKT TIPUEMOYHON KOMHCCHHM). Y TBEPIKICHHE
aKTa IIPUEMOYHOM KOMHCCHH OCYIIECTBIIACTCS B CPOK, HE IpEBBIIAONHA TPUALATH
nHeil cO MHA HONyYeHHs YIOIHOMOYEHHBIM OPraHOM YBEAOMIICHHA OT 3aABUTCIL.
TlepeBoI XKHUIOTO TIOMELIEHHS B HEKUIIOE IOMEIICHIE WM HEXUIOro TOMEIICHIA B
SKIUIOe [IOMEIIEHHe, U OCYIIECTBIEHHsS KOTOPOro TpeboBaloch MPOBEJCHHE



14
IepeycTpoiicTBa ¥ (WIH) MHBIX paboT B COOTBETCTBHH ¢ IOKYMEHTOM,
[OATBEPKIAIONIMM I[PHHITHE peIIeHHs O IIEPeBOJe IOMEINCHHUS, CYMTACTCA
OKOHYEHHBIM CO [HsJ BHECEHMS M3MEHEHUU B CBeleHHs EIuHOro rocy/1[apcTBEHHOTO
peecTpa HeIBIKAMOCTH O Ha3HAUEHHH MoMeleHus. [lepeBos UIoro noMeneH s B
HEXWJI0e TOMEIEHHe HIIA HEXWJIOTO IIOMELIEHWS B JXWIO€ IOMEIleHHe, Il
OCYILIECTBJIEHHS ~ KOTOPOTO  TpeOOBaJOCh TIPOBEACHHE IEPEIUIAaHHMPOBKH B
COOTBETCTBHMHU C HOKYMEHTOM, IIOATBEPKIAIOLIUM IIPUHATHE PEIICHHUS O MEPeBOJE
[IOMEIEHNs, CUUTAETCS OKOHYEHHBIM CO [HS BHECEHHs HM3MEHEHHH B CBEICHHA
EAHHOTO TOCYIapCTBEHHOTO PeecTpa HeABIKHMOCTH O IPaHuax U (KIIK) IIOIaIy 1
HA3HAYEHWM TAKOrO0 IIOMEIIEHHs WM  OCYIIECTBIEHHS TOCYJapCTBEHHOI'O
KaJlaCTpPOBOro y4eTa 00pa30OBAaHHEIX HMOMEIIEHUH W IOCYIapCTBEHHOH PETHCTpAlliy
IIpaB Ha 00pa30BaHHEIE TOMEINCHHUS.

3.3.4. VeemomileHHe O IepeBoje (0TKaze B MEPEBOAE) XKHIOrO (HEXKHIIOIO)
MOMEIeHUs B Hexunoe (KHWIOe) IIOMEIIeHHe BBIIAETCA WM HAIPABIAETCH
3asSBUTENIO HE II03/IHEE YeM HYepe3 TpU pabouMx OHSA CO JHSA MPHUHATHA OJHOTO U3
peIIeHuit 0 IepeBoie IM00 0TKase B IIEPEBO/Ie TIOMEIIEHHMS.

VBenoMieHne 00 OTKase B TIIepeBoje IIOMEIICHHS JODKHO COACpPXKaTh
OCHOBAHHS OTKa3a ¢ 00s13aTeJbHON CCHUIKOM Ha HapyIIeHMs, IPelyCMOTPEHHBIE
yacteio 1 crateum 24 JKwmummoro Kkojxekca Poccuiickoit  Denepanuu
I COOTBETCTBOBaTh TpeOOBaHMAM, YCTAaHOBIEHHBIM dacThio 9.1 cTaThM 7
denepanbroro 3akoHa ot 27.07.2010 210-®3 «O6 opraHM3anuy MIPEIOCTaBICHUA
rOCyIapCTBEHHBIX M MyHHIMIAIBHbBIX YCIIyT».

OIHOBpEMEHHO C BbIHauel WM HalpaBlIeHHEM 3asBUTEII0 YBEIOMIICHUA
YIOJHOMOYEHHBIH OpraH HMHQOPMHUpPYET O TPHHATHM YKa3aHHOIO PpEHICHHS
COOCTBEHHMKOB IIOMENIEHMH, MPUMBIKAIOMUX K TOMEIEHU0, B OTHOIICHUU
KOTOPOTO IIPHHSTO YKa3aHHOE PEIICHHUE.

3.3.5. MakcHMaIbHBIH CPOK MCTIOTHEHHS aMUHACTPATUBHON Tpowe/ypsl - 30
IHeH C MOMEHTa IOJy4YeHWs MIOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOIrO Oprana,
OTBETCTBEHHBIM 3a IPEJOCTABICHHE MyHHIMIIAIBHON YCIYTH, BCEX NOKYMCHTOB
(nadopManMK), B TOM HHCIE IIOJYyYeHHBIX B paMKaX MEXBEIOMCTBEHHOI'O
HHGOPMAIMOHHOTO ~ B3aUMONEHCTBHS, HEOOXOIMMEIX — IUI1  [PENOCTaBICHHSA
MYHHUIIANIAIbHOH YCITyTH.

3.3.6. Pe3ynpTaTroM HCIONHEHHA aIMUHHCTPATHBHOM IIPOLEAYPEI SBILSCTCA
HanpaBieHre (BpydeHHE) 3aiBUTENIO, B TOM HHCIE MOCPEACTBOM 9JIEKTPOHHOM
mo4Thl Jin60 gepe3 MOLI:

1) yBeOMIIeHHs O TIEPEBOJE XKUJIOTO TOMEIIEHHS B HEXHUIIOe NOMEIIEHHEe U
HEXIJIOTO IIOMEIIEHHUS B XKUIIOE TIOMEICHHE;

2) yeemomieHds 00 OTKase B TEPEBOIE XKIJIOIO IMOMEIIEHUS B HEXHMIIOE
[TOMETeHHe U HEXUIOro MOMEIIeHHS B JKIJIOe TOMEICHHE.

3.4. Tlops0K OCYIIECTBIECHHS aIMUHUCTPATUBHBIX IPOLCIYP B 3JIEKTPOHHOH
dbopMe, B TOM uHClIe C HCIONb30BaHWEM EnmHOro noprana rocyfapCTBCHHBIX H
MYHHITUIIAIBHBIX YCIIYT.

3.4.1. Tlpu npenoCTaBIEHUM YIIOJTHOMOYEHHBIM OPraHOM MYHHUIUIAIBHOK
YCIyTH B NEKTPOHHO# (opme mocpencTBoM EquHOTO ropTaia rocy apCTBeHHbIX 1
MYHHIUIANGHBIX YCIyr 3asBUTENI0 OOecrednBaeTcsi BBINOIHCHHE CIEHYIOIMX
neficTBui (manee — NeHACTBHA):
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MOJTydeHHe UH(pOpMaLUH O TIOpsSAKE W CpOKax IIpeoCTaBICHUS
MYHHUIHUITAIEHOH yCIIyTH;

3aich HAa TIpHEM B YIOJHOMOYEHHBIM OpraH g IOAadd 3ampoca
0 IPEIOCTABICHUH MyHHIIMIIAIBHOMR YCIyTH (Hajiee — 3ampoc);

(dhopMHUpOBaHKE 3aIIPOCa;

IpHEM ¥ PETUCTpalKsi YHIOJHOMOYEHHBIM OpPraHoM 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOMMBIX ISl TIPeI0CTaBIeHIS MyHULIUIAIbHOM YCIIyTH;

IOJIyYeHue pe3yyibTaTa PeI0CTaBIeHNs MyHUIIUNIIATEHON YCIIyTH;

ITOJTyYeHHUe CBeIeH T O X0/1€ BHITIOJIHEHUS 3aIIpoca;

OCYLIECTBIIEHHE OLEHKH Ka4ecTBa IIPeOCTaBICHH MyHUIIUIIAIBHOMR yCIyTH;

nocymebuoe  (BHecyneOHOe) oOOXaloBaHHME  pEIIEHHHM W JeHCTBHIMA
(6e3pelicTBys) opraHa (OpraHM3alii), JODKHOCTHOTO JIMIa OpraHa (opraHM3alliH)
00 MYHULIUIIAIBHOT'O CIIYKAalllero,

aHKETUPOBAaHUE 3asBUTENs (TPEAbSBICHUE 3asABUTENIO IIE€PEYHs BOIPOCOB H
HCYEPIIBIBAIONIET0 MEPEYHs] BApHAHTOB OTBETOB HAa yKa3aHHBIE BOIIPOCHI) B LIEJISX
ompeleleHHs ~ BapHaHTa  MYHHUIMIANBHOHM  YCIYTH, IpeTyCMOTPEHHOTO
aJIMAHUCTPATHBHEIM pErIaMEHTOM NPENOCTaBICHHUA MYyHHIMIAIBHOW YCIIyTH,
COOTBETCTBYIOIET0 IPU3HAKAM 3asBUTEIL;

OpebsABICHHAE 3aSBUTENI0 BapHaHTa IIPENOCTABICHHA MyHHIUNAILHOMN
YCIYTH, IPEeIyCMOTPEHHOTO aJMHHHUCTPAaTUBHBIM DPErjJaMeHTOM IIPEAOCTaBICHHUS
MYHHULIMIIAJIBHON YCIYTH.

3.4.2. Jlna mpemocTaBleHWUs MyHHULMIIAIBHOH YCIYrH C HCIOJB30BaHUEM
Enunoro moprana rocyAapCTBEHHBIX M MyHHIHIIANBHEIX YCIYT 3assBUTENb 3aII0IHACT
GopMy, B KOTOPO# HEOOXOIMMO yKa3aTh CBEIEHHUs, HEOOXOMUMBIE UL IOIIyIeHH
YCIIyTH.

3.4.3. 3asgBieHHe CYHUTAETCS OTIIPABICHHBIM IIOCIE IIOJIYYEHMS 3asBUTEIEM
COOTBETCTBYIOIErO 3JIEKTPOHHOTO YBEIOMIECHHS B JUYHBINA KaOMHET 3aABUTENIS WIH
ero MpeACTaBUTENs Ha EJWHOM IIOpTale TOCYyJapCTBEHHBIX M MyHHIMIAIBHBIX
YCIyT.

3.4.4. B xo/ie mpeIOCTaBICHAS MyHHIUIIAIBHON yCIyTH 3asBUTENb MOIYIaeT
yBeJOMJIEHHSI O CTaryce YCIyrd B IHYHOM KaOuHETe 3asBUTENI HIM  €ro
npejcTaBuTeNs Ha EiHOM opTane rocyJapCTBEHHBIX U MyHULMIIABHBIX YCIIYT.

3.4.5. 3agBuUTENI0O B KayecTBe pe3ylbTrara MPeJoCTaBJICHUS YCIyIr'd
obecrieunBaeTcs  BO3MOXKHOCTH  IIOJYYEHHUs  BJIEKTPOHHOIO  JIOKYMEHTa,
MIOMNIKMCAHHOrO ¢ UCIIOIh30BaHUEeM KBAIM(PUIIUPOBAHHOM IIOIIHCH.

Ilpy moiydeHud pesyjbTaTa IIpeocTaBleHMs ycoyrn Ha EguHoM moprane
roCyIapCTBEHHBIX M MyHHIUIAIBHBIX YCIyT B ()OpMe JJIEKTPOHHOTO JOKYMCHTA
NOTOJIHUTEILHO 00eceYrBaeTCss BO3MOKHOCTD MOIYYEHH 10 JKEIaHHI0 3asgBUTEIA
IOKyMEHTa Ha GyMa)KHOM HOCHTEIIE, OATBEPKIAIOIIETO COJEPKAHNE DICKTPOHHOTO
JIOKyMEeHTa.

Wudopmanus 006 3IEKTPOHHBIX JOKYMEHTaX - pe3ylnbTaTax IPeNoCTaBICHHSI
YCIIyT, B OTHOIIEHWH KOTOPBIX IPEIOCTABJIAETCA BO3MOXKHOCTB, NIPEAYyCMOTPEHHAS
ab3ameM BTOPHIM HACTOSINErO MMyHKTA, pa3Melaercs omneparopoM EAWHOro moprana
rOCYJapCTBEHHBIX M MyHHLMIIANBHBIX YCIYT B €IWHOM JIMYHOM KaOHHeTe MIH B
3JIEKTPOHHOMU (hopMe 3ampoca.

B03MOXHOCTb MOJIydeHHs pe3yjibTara NpPEeAOCTaBIeHHs YCIYrd B (opme
3JIEKTPOHHOTO JOKYMEHTa WM JOKyMeHTa Ha OyMaKHOM HOCHUTeNe 00ecIeunBaeTCs
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3agBUTENI0 B TEYEHHE CPOKa HEUCTBUS pe3yibTara IPEJOCTaBIEHUS  YCIYTH
(B ciyyae ecmd Takod CpOK YCTAaHOBIEH HOPMAaTHBHBEIMH MPABOBBIMH aKTaMH
Poccuiickoit @enepanun).



